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School of Nursing Administration

Michael L. Evans, PhD, RN, FAAN
Professor and Dean

UMC Endowed Chair for Excellence in
Nursing

Phone: (806) 743-2738
michael.evans@ttuhsc.edu

BUSINESS and FINANCE

Linda Lane

Assistant Dean, Business and Finance
Phone: (806) 743-2728
linda.lane@ttuhsc.edu

ACADEMIC DEPARTMENTS

Traditional Undergraduate Department
Traditional BSN Program
Kathryn Sridaromont, PhD, RNC, MSN
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ACADEMIC SERVICES

Alyce S. Ashcra , PhD, RN, CNE, ANEF
Professor and Associate Dean for Research
Roberts’ Endowed Practiceship in Nursing
Phone: (806) 743-2730 ext 226
alyce.ashcra @ttuhsc.edu

Christina R. Esperat, PhD, RN, FAAN
Professor and Associate Dean for Clinical
Services and Community Engagement
Phone: (806) 743-2736
christina.esperat@ttuhsc.edu

Yondell Masten, PhD, WHNP-BC, RNC-OB
Florence elma Hall Endowed Chair for
Excellence in Women’s Health

Professor and Associate Dean

Outcomes Management and Evaluation
Phone: (806) 743-2747

yondell. masten@ttuhsc.edu
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REGIONAL SUPPORT

Permian Basin

Sharon Cannon, EdD, RN

Professor and Medical Center Hospital
Regional Dean Endowed Chair,
Co-Director, Center of Excellence in
Evidence-Based Practice

800 West 4th Street

Odessa, TX 79763

Phone: (432) 335-5150

Fax: (432) 335-5169
sharon.cannon@ttuhsc.edu

Abilene

Pearl Merritt, EdD, MSN, MS
Associate Professor and Regional Dean
1674 Pine Street

Abilene, Texas 79601

Phone: (325) 696-0503

Fax: (325) 676-3891
pearl.merritt@ttuhsc.edu
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GRADUATE DEPARTMENT

MSN Advising and Admissions
Georgina Barrera

3601 4th Street, STOP 6264
Room 2C186

Lubbock, Texas 79430

(806) 743-2762 / (800) 493-3954
Fax: (855) 282-5826
georgina.barrera@ttuhsc.edu

MSN Enrolled Student Management
Heather Kruk

3601 4th Street, STOP 6264

Room 2C184

Lubbock, Texas 79430

(806) 743-2573 / (800) 493-3954

Fax: (855) 282-5826
heather.kruk@ttuhsc.edu

MSN Program Support
Veronica Garcia

3601 4th Street, STOP 6264
Room 2C185

Lubbock, TX 79430

(806) 743-2765 / (800) 493-3954
Fax: (855) 282-5826
veronica.garcia@ttuhsc.edu

Doctor of Nursing Practice Advising,
Admissions, and Student Management
Lauren Sullivan-Dawson, MEd

3601 4th Street, STOP 6264

Room 2C179

Lubbock, Texas 79430

(806) 743-2748 / (800) 493-3954

Fax: (855) 282-5826
lauren.sullivan@ttuhsc.edu
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AFFILIATION AGREEMENTS

Stephanie Jones

3601 4th Street, STOP 6264
Lubbock, TX 79430

(806) 743-1732 / (800) 493-3954
Fax: (806) 743-1648
stephanie.l.jones@ttuhsc.edu

SCHOLARSHIP APPLICATIONS and
DATA MANAGEMENT

Tara Ferguson

3601 4th Street, STOP 6264

Lubbock, TX 79430

(806) 743-2730 ext 313 / (800) 493-3954
Fax: (806) 743-1648
tara.ferguson@ttuhsc.edu

STUDENT AFFAIRS REGIONAL STAFF

Abilene Campus

Kristin Wright

1674 Pine Street

Abilene, Texas 79601
(325) 696-0535

Fax: (325) 676-3981
kristin.wright@ttuhsc.edu

Permian Basin Campus
Cindy Shumard

800 West 4th Street
Odessa, Texas 79769

(432) 335-1900

Fax: (432) 335-5169
cindy.shumard@ttuhsc.edu

11



12

EDUCATION SUPPORT SERVICES

Information Technology
Joe Ferrer, Sr. Director
3601 4th Street, MS 6264
Lubbock, TX 79430

(806) 743-4248

Fax: (806) 743-1697
joe.ferrer@ttuhsc.edu

Recruitment and Career Center
Christy Meriwether, Sr. Director
3601 4th Street, MS 6264
Lubbock, TX 79430

(806) 743-4288

Fax: (806) 743-1697
christy.meriwether@ttuhsc.edu

OUTCOMES MANAGEMENT and
EVALUATION

Paula Simpson, Director
3601 4th Street, MS 6264
Room 2B177

Lubbock, TX 79430

(806) 743-4648

Fax: (806) 743-1622
paula.simpson@ttuhsc.edu

Christy Bennink, Coordinator
3601 4th Street, MS 6264
Room 2B177

Lubbock, TX 79430

(806) 743-2711

Fax: (806) 743-1622
christy.bennink@ttuhsc.edu

Texas Tech University Health Sciences Center
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MAINTAINING GOOD STANDARDS

School of Nursing
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If the student leaves the class, the student
shall not receive credit for in-class activities
that day. If such action results ina nal
grade the student believes is incorrect,

the student should follow the process
outlined in the policy for Academic Grade
Challenges/Appeals.

Students should consider the use of
electronic technology, such as laptop
computers or tablets, during class as a
privilege, notaright. e course instructor
may withdraw such privileges on a case-by-
case basis.

In addition, alleged disruptive behavior
may be referred to the Department Chair
by faculty or other students in accordance
with the TTUHSC Student Handbook Code
of Professional and Academic Conduct.
Sanctions for disruptive behavior include
but are not limited to dismissal from the
SCHOOL OF NURSING.

COMPUTER REQUIREMENTS

Students spend a considerable amount

of time utilizing resources available via

the internet including but not limited to
checking their TTUHSC e-mail while
enrolled in the SCHOOL OF NURSING.
Students must own a computer to succeed in
the chosen area of study; and daily computer
access is expected for all students. Students
enrolled in the Traditional Undergraduate
Department BSN Program or DNP Program
are required to own a laptop to participate
in classroom learning activities. Students
enrolled in the Second Degree Program
must have a webcam for online quiz/exam
proctoring. e following website contains
speci ¢ computer system requirements:
http://nursing.ttuhsc.edu/it/requirements.

School of Nursing

E-MAIL ACCOUNT
(TTUHSC IT Policy 1.4.6)

e TTUHSC Information Technology
Department assigns all students an o cial
TTUHSC email address provided with an
initial password code prior to new student
orientation. TTUHSC will use this e-mail
address for o cial communications between
the institution and students. Students
must use the provided TTUHSC e-mail
address while enrolled in the SCHOOL
OF NURSING. E-mails will not be
redirected or forwarded to another non-
TTUHSC account. Because students are
responsible for monitoring and responding
to any required information sent to this
e-mail address, students should check the
TTUHSC email daily in addition to other
course resources.

EQUIPMENT

Students are responsible for purchasing and
maintaining certain pieces of equipment
(stethoscopes, etc.). Faculty will specify
equipment requirements and post the
requirements in the course syllabi. Any
TTUHSC SCHOOL OF NURSING
equipment checked out to students must
return in the same condition as received. A
student must replace or pay TTUHSC for
any damaged or misplaced equipment while
in a student’s possession.

IDENTIFICATION BADGE

Student Identi cation Badge (TTUHSC
Picture ID)

TTUHSC students are required to obtain
and visibly wear the o cial TTUHSC

identi cation badge at all times while on
any TTUHSC campus or while participating
in clinical. Unauthorized use of a badge
may be considered grounds for disciplinary

15
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action. An identi cation badge may neither
be altered, dis gured nor display any items
not part of the original badge. If lost, a
replacement must be obtained immediately
through the applicable TTUHSC Police
Department at the following contact
numbers:

e TTUHSC Lubbock (806-743-2000).

Texas Tech University Health Sciences Center
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six months a er graduation by completing
the Alumni Assessment and asking the
employer to complete the Employer
Assessment. e SCHOOL OF NURSING
mails the Alumni and Employer assessments
to the permanent address listed with the
TTUHSC Registrar’s o ce at the time of
graduation. Students should notify the
Registrar of changes to permanent address
information to ensure delivery.

PHONES

Phones should be placed in silent mode

or turned o while students are attending
any learning activity at the SCHOOL OF
NURSING. Phone conversations on cell
phones or communication including but
not limited to texting and/or tweeting must
occur outside of the clinical and classroom
areas.

PROFESSIONAL WRITING/APA

Vision Statement on Professional Writing

in Nursing

e Writing is an essential component of
the communication skills helping de ne
professional nursing practice. Clear,
precise, logical, appropriate expression
of ideas, opinions, and values in
nursing is required for the provision
of quality care to clients, families, and
communities. To become pro cientin
written communication, students need
continual development of the necessary
technical, analytical, and persuasive
skills.

e Course activities should integrate
the continual development of
communication skills throughout
the curricula in the SCHOOL OF
NURSING. High standards for
communication (including written

School of Nursing
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be canceled. e student is responsible
for ensuring payment is received in the

Texas Tech University Health Sciences Center
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School of Nursing Requirements

ACADEMIC REQUIREMENTS

Students matriculated in the TTUHSC
SCHOOL OF NURSING are expected to
maintain good academic standing while
enrolled in accordance with the area of
study requirements for completion of the
degree or certi cate. Minimum academic
requirements are detailed in the following
sections for each area of study within

the school: Traditional Undergraduate
Department BSN Program, Non-Traditional
Undergraduate Department (Second Degree
and RN-BSN Programs), and the Graduate
Departments: MSN Leadership Program,
DNP Program (Executive Leadership and
Advanced Practice Nursing track), MSN
APRN Program and, Post-Masters APRN.

All progressions, probation, dismissal,
suspension, and censure determinations
are made based on information received
from the TTUHSC Registrar's O ce the
SCHOOL OF NURSING Dean's O ce,
or any other applicable SCHOOL OF
NURSING committee or source.

In accordance with the SCHOOL OF
NURSING Catalog, SCHOOL OF
NURSING Student Handbook, and
TTUHSC Student Handbook Code of
Professional Conduct, the Undergraduate
Programs Committees, Master of Science in
Nursing (MSN), and Doctorate of Nursing
Practice (DNP) Committees or Dean may
choose or recommend one or more of the
following potential actions, as appropriate:

School of Nursing
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Traditional Undergraduate Department
Traditional BSN Program

Maintaining Minimum Academic
Requirements

Maintain a 2.0 grade point average
(GPA) for each semester and overall
cumulative.

A minimum grade of “C” is required in
all degree required courses (nursing and
non-nursing).

Students earning a “D” “F” or “WF” in a
nursing course are eligible to repeat the
same course one time only pursuant to
recommendation of course faculty.
Students earning an overall cumulative
GPA or a semester GPA less thana 2.0 in
the semester of graduation are ineligible
for graduation.

Academic Dismissal

Students earning a “D”, “F” or “WF”

in two or more nursing courses in one
semester is cause for academic dismissal.
Students earning a “D, “F” or “WF”

Texas Tech University Health Sciences Center



for graduation.

Academic Dismissal

e Students earning a “D”, “F” or “WF”
in two or more nursing courses in one
semester is cause for academic dismissal.

e Students earning a “D, “F” or “WF”
in a third nursing course, even when
the rsttwo “D’s, “Fs or “WF’s have
been replaced by a passing grade upon
retaking those courses.

e Students earning less than a 2.0 semester
or cumulative GPA for two consecutive
semesters.

e Students earning a “D”, “F” or “WF” in
the same nursing course twice.

Failing to meet expected standards may

result in academic dismissal at any time.
Is includes but is not limited to unsafe

clinical practice or student misconduct.

Graduate Department

Leadership Program (MSN and DNP)

Maintaining Minimum Academic

Requirements - MSN Programs

Grades are reviewed each semester and

progression in the MSN Program is

determined by the Department Chair and

MSN Committee.

e Graduate students must maintain a 3.0
GPA with grades at “B” or above in all
graduate courses.

e Students earning a “C” or lower in a
graduate course are eligible to repeat the
same course one time only pursuant to
recommendation of course faculty.

e Students earning an overall cumulative
GPA or a semester GPA less thana 3.0 in
the semester of graduation/completion
are ineligible for graduation.

e Students with a cumulative or semester

School of Nursing

GPA below 3.0 are placed on academic
probation.

Academic Dismissal from the TTUHSC

SCHOOL OF NURSING MSN

Program will result from the following

circumstances:

e Students earning a “C” or lower in
two or more graduate courses in one
semester.

e Students earning a “C” or lower in the
same nursing course twice.

e Students earning a “C” or lower in a
second graduate course even though one
graduate courses has been retaken and
a satisfactory grade of “B” or better has
been obtained.

e Cumulative semester or cumulative
GPA less than 2.0 for two consecutive
semesters

MSN APRN Program (Nurse Practitioner

and Nurse Midwifery Tracks)

Maintaining Minimum Academic

Requirements

Grades are reviewed each semester

and progression is determined by

the Department Chair and the MSN

Committee.

e Graduate students must maintain a 3.0
GPA with grades of “B” or above in all
graduate courses.

e Students achieving “C” or lower in a
graduate course are eligible to repeat the
same course one time only pursuant to
recommendation of course faculty.

e Students earning an overall cumulative
GPA or a semester GPA less than a 3.0 in
the semester of graduation are ineligible
for graduation.

e Students with a cumulative or semester
GPA below 3.0 are placed on academic

21
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probation.

Academic Dismissal from the TTUHSC

SCHOOL OF NURSING MSN

Program will result from the following

circumstances:

e Students earning a “C” or lower in
two or more graduate courses in one
semester.

e Students earning a “C” or lower in the
same nursing course twice.

e Students earning a “C” or lower in a

second graduate course even though one

graduate courses has been retaken and
a satisfactory grade of “B” or better has
been obtained.

e Cumulative semester or cumulative
GPA less than 2.0 for two consecutive
semesters

Failing to meet expected standards may

result in academic dismissal at any time.
Is includes but is not limited to unsafe

clinical practice or student misconduct.

Post Master’s APRN Certi cates of

Completion

Maintaining Minimum Academic

Requirements

Grades are reviewed each semester

and progression is determined by

the Department Chair and the MSN

Committee.

e Graduate students must maintain a 3.0
GPA with grades of “B” or above in all
graduate courses.

e Students achieving “C” or lower in a
graduate course are eligible to repeat
that course one time only pursuant to

Texas Tech University Health Sciences Center



faculty.

e Students earning an overall cumulative
GPA or a semester GPA less thana 3.0 in
the semester of graduation are ineligible
for graduation.

e Students with a cumulative or semester
GPA below 3.0 are placed on academic
probation.

Academic Dismissal from the TTUHSC

SCHOOL OF NURSING DNP

Program will result from the following

circumstances:

e Students earning a “C” or lower in two
or more DNP courses in one semester

e Students earning a “C” or lower in the
same DNP course twice

e Students earning a “C” or lower in a
second DNP course even though one
DNP course has been retaken and a
satisfactory grade of “B” or better has
been obtained

e Cumulative semester or cumulative
GPA less than 2.0 for two consecutive
semesters

Failing to meet expected standards may

result in academic dismissal at any time.
Is includes but is not limited to unsafe

clinical practice or student misconduct.

School of Nursing
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e Ahold being placed on records, and/or
e Delaying graduation

Assisting students to meet the card holder

requirements, the F. Marie Hall SimLife

Simulation Center o ers courses for:

* First Aid

e Basic Life Support (BLS) with
Automated External De brillation
(AED) training

e Advanced Cardiovascular Life Support
(ACLYS)

e Pediatric Advanced Life Support (PALS)

For information contact the F. Marie Hall
SimLife Simulation Center at (806) 743-
2723.

Undergraduate Programs (Traditional
BSN, Second Degree BSN, and RN-BSN)
Prior to enrollment in any undergraduate
nursing degree program, a current Basic Life
Support (BLS) for Health Care Providers
card issued by the American Heart
Association is required. Students MUST
provide evidence of CURRENT Healthcare
Provider status while enrolled for SCHOOL
OF NURSING records.

CERTIFICATION REQUIREMENTS

Graduate Department

MSN Leadership Program and DNP

Program

Graduate students in the MSN Leadership

Program and the DNP Program are required

to:

e Hold BLS certi cation upon entering
the program and provide evidence of
current certi cation while enrolled in
the program.

MSN APRN Program (Nurse Practitioner
and Nurse Midwifery Tracks), Post-Master
APRN Certi cate (Nurse Practitioner
Track)

Graduate students in the MSN APRN and

Post Master’'s APRN Certi cate prior to

admission must:

e Hold BLS certi cation upon entering
and provide evidence of current
certi cation while enrolled.

e Prior to enrollment in the rst
population focus course, students must:

-For the Family and Adult-
Gerontology Acute Care MSN
tracks, hold ACLS (Advanced
Cardiovascular Life Support)

certi cation.

-For the Pediatric track, hold PALS
(Pediatric Advanced Life Support)
certi cation.

-For the Nurse Midwifery track hold
a record of successful completion
of a NRP (Neonatal Resuscitation
Program).

e All graduate students in the APRN
Program (nurse practitioner and nurse
midwifery tracks) must provide continued
evidence of certi cation while enrolled.
Failure to maintain evidence of current
certi cation will result in suspension of
clinical activities.

e Nurse midwifery students will be required
to secure and present proof of their own
purchased student malpractice insurance
prior to commencing nurse midwifery-
speci c clinical courses ( NURS 5304,
NURS 5470, NURS 5571, and NURS
6620). e average cost for a yearly rate
is around $500 and students may select
from a carrier of their choice.

Texas Tech University Health Sciences Center



COLLABORATIVE PROGRAM
REQUIREMENT

Students enrolled in collaborative programs
with other institutions are expected to
comply with the general expectations/
requirements set by both institutions. e
student is responsible for complying with
the expectations/requirements from the
other institution. Failure to comply with
both institutions’ requirements could be
cause for dismissal from the program(s).

COMPREHENSIVE EXAMS
Undergraduate (prelicensure) students must
have a passing score on the comprehensive
examination administered in NURS 4620
for Traditional Undergraduate Department
BSN Program students and administered
in NURS 4310 for Second Degree Program
students. If the student is not successful on
the examination, the student is required

to meet with the Department Chair to
determine next steps in progression.

DEGREE REQUIREMENTS
Requirements for meeting expectations of

School of Nursing
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Undergraduate students are required to
achieve at least a 2.0 overall cumulative
GPA to graduate and complete appropriate
graduation paperwork electronically at
http://www.ttuhsc.edu/studentservices/.

Graduation with Honors

Undergraduate students completing the

academic work with a cumulative grade

point average of:

e 3.90to0 4.00 are graduated Summa Cum
Laude

e 3.70to 3.89 are graduated Magna Cum
Laude

e 35010 3.69 are graduated Cum Laude.

Appropriate designation of the honor

is made on the diploma. Only students

completing an undergraduate degree can

receive an honor designation.

Graduate Department

MSN Leadership Program, MSN APRN
Program (Nurse Practitioner and Nurse
Midwifery Tracks) and DNP Program
Graduate students are required to achieve
at least a 3.0 overall accumulative GPA to
graduate (See SCHOOL OF NURSING
Catalog). Graduation guidelines, deadlines,
and forms are posted on the SCHOOL

OF NURSING Current Student Resources
website at http://www.ttuhsc.edu/son/
current/ with additional information
available on the TTUHSC Student

Services webpages (http://www.ttuhsc.edu/
studentservices/default.aspx) Requirements
and deadlines must be met to be eligible to
graduate. Failure to follow the deadlines
listed in this website will delay graduation
until the following semester.

Post-Master’s Nurse Practitioner and Nurse

Midwifery Certi cates of Completion and

Graduation

Post-Master’s Graduate students are
required to achieve at least a 3.0 overall
accumulative GPA to complete the Post-
Master’s Certi cate (see SCHOOL OF
NURSING Catalog). Certi cates are
awarded at the end of the fall, spring, and
summer semesters upon meeting certi cate
requirements (see SCHOOL OF NURSING
Catalog). Students completing the certi cate
requirements at the end of the previous fall
semester, the current spring semester, or
anticipated completion in summer semester
may take part in the Spring SCHOOL OF
NURSING Graduation ceremony.

Post-Master’s Certi cate guidelines,
deadlines, and forms are posted on the
SCHOOL OF NURSING Current Student
Resources website at http://www.ttuhsc.edu/
son/current/ with additional information
available on the TTUHSC Student

Services webpages (http://www.ttuhsc.edu/
studentservices/default.aspx). Requirements
and deadlines must be met to be eligible

to complete the Post-Master’s certi cate.
Failure to follow the deadlines listed in
this website will delay in processing the
Post-Master’s certi cate and Board of

Texas Tech University Health Sciences Center
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IMMUNIZATION REQUIREMENTS

Vaccine

When Required

Hepatitis B series
(Hep B)

At the beginning of the initial semester of enrollment to be completed
within 6 months, or a titer showing immunity is required.

Measles, Mumps,
Rubella vaccine/
titer (MMR)

At the beginning of the initial semester of enrollment, with doses of
vaccine or titers showing immunity are required. (Note: Women who
need MMR must make an appointment with a health professional to
verify pregnancy status before receiving MMR.)

Meningococcal
(MCV)

At the beginning of the initial semester of enrollment. Adults 29 years
of age (22 years starting October 2013) or younger within the last ve
years.)

Tuberculin test
(PPD)

At the beginning of the initial semester of enrollment and annually
therea er.

Tetanus/Diphtheria
(Td)

At the beginning of the initial semester of enrollment. (Booster re-
quired every 10 years.)

Tetanus, Diphtheria
and Acellular
Pertussins (Tdap)

At the beginning of the initial semester of enrollment. (Adult - one
time dose)

Varicella (Chicken
Pox)

At the beginning of the initial semester of enrollment. — two (2) doses
of vaccine, physician's statement of disease, or titer showing immunity

are required.

Other specialty-related immunizations or
testing may be recommended to a student
or may be required by a clinical agency.

All students are expected to personally
maintain immunization requirements; this
maintenance should be documented in the
appropriate departmental o ce for every
semester the student is enrolled at TTUHSC
—NO noti cation will be sent.

Students should contact the Managing
Director in the O ce of Institutional
Health/TTUHSC Infection Control for the
most up-to-date information on obtaining
immunizations by calling (806) 743-3019.
Keep personal immunization records

in a safe place; immunization records

are required for all healthcare workers

School of Nursing

employed in the healthcare industry. All
copies of Personal Immunization Records
provided to the SCHOOL OF NURSING
become the property of the SCHOOL OF
NURSING. Never supply the SCHOOL OF
NURSING with original documents.  ere
may be a fee charged to receive a copy of the
immunization records from SCHOOL OF
NURSING les.

For additional information, refer to the
TTUHSC Student Services http://www.
ttuhsc.edu/studentservices/studenthealth.
aspx.
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LIABILITY INSURANCE
All students (licensed and non-licensed)
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PERSONAL APPEARANCE
Classroom Attire
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SCHOLARSHIPS

Applications for all scholarships are
available either on the TTUHSC SCHOOL
OF NURSING Current Student Resources
under Financial Information Heading

or on the Scholarships & Scholarship
Information page http://www.ttuhsc.edu/
son/scholarships. e Scholarships &
Scholarship Information page also contains
announcements of all available scholarships
and deadlines for acceptance. Students are
also provided with information regarding
scholarships at both Virtual and On-campus
new student orientation. Students are
encouraged to complete a new application
when nancial or other circumstances
change.

Before applying for scholarships, students
MUST have a completed Free Application
for Financial Scholastic Aid (FAFSA) http://
www.fafsa.gov on le with the TTUHSC
Financial Aid O ce.

SCHOOL OF NURSING scholarships

are competitive scholarships requiring
students to compete with other students,
including Texas residents, and the
scholarships are awarded by the SCHOOL
OF NURSING scholarship committee.
Eligible scholarship applications are
distributed to the Department Chairs for
review with recommendations forwarded to
the SON Scholarship Committee. Distance
students may apply for scholarships listed
for the Lubbock campus. Eligibility for

the scholarship is based upon the criteria
established by each donor and the TTUHSC
SCHOOL OF NURSING.

According to the Texas Education Code,
§54.213: astudent with a competitive

School of Nursing

31


http://www.ttuhsc.edu/son/scholarships
http://www.ttuhsc.edu/son/scholarships
http://www.fafsa.gov
http://www.fafsa.gov
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.54.htm
mailto:sonscholarships@ttuhsc.edu
http://www.ttuhsc.edu/son/scholarships
http://nursing.ttuhsc.edu/calendars
http://nursing.ttuhsc.edu/calendars
http://nursing.ttuhsc.edu/schedules

32

Texas Tech University Health Sciences Center



Student A airs Coordinator, who will work
closely with the Department Chair to assist
students.

RN-BSN Program

Academic advisement for students enrolled
in the RN to BSN program is directed by
the Department Chair. e Student A airs
Coordinator will assist with academic
advisement. e student signs and receives
a copy of the degree plan at orientation and
is expected to follow the signed degree plan
when registering for courses. e Student
A airs Coordinator, in collaboration with
the Department Chair, assists students
with academic planning, staying informed
of curriculum changes, and facilitating
problem-solving related to progression
through the degree plan. Faculty may be
consulted regarding academic advisement
when necessary to best meet student needs.
Questions regarding registration, adding/
dropping a course, and withdrawing from
the SCHOOL OF NURSING should be
directed to the Student A airs Coordinator,
who will work closely with the Department
Chair to assist students.

RN-BSN Transferring Between Course
Sections

Students are assigned to a section of a course

based on availability of opening within
each section. Students seeking to transfer
to another section of a given course must
make a request to the RN-BSN Coordinator
prior to the end of the third class day of the
semester. e RN-BSN Coordinator will
determine if a transfer is feasible based on
the space availability in an alternate course
section. If a transfer is deemed feasible,

the RN-BSN Coordinator will notify the
Registrar, SON IT, and the a ected faculty

School of Nursing

by e-mail by the end of the business day the
transfer is made.

Graduate Department
MSN Leadership Program and DNP
Program
Academic advisement for students
enrolled in the MSN Leadership Program
or the DNP Program is directed by the
Department Chair for Leadership Studies.
e Graduate Student A airs Coordinator
will assist with academic advisement.
e student signs and receives a copy
of the degree plan at orientation and
is expected to follow the signed degree
plan when registering for courses. e
Graduate Student A airs Coordinator, in
collaboration with the Department Chair,
assists students with academic planning,
staying informed of curriculum changes,
and facilitating problem-solving related
to progression through the degree plan.
Graduate faculty are consulted regarding
academic advisement when necessary
to best meet student needs. Questions
regarding registration, adding/dropping a

course, and withdrawing from the SCHOOL

OF NURSING should be directed to the
Graduate Student A airs Coordinator, who

will work closely with the Department Chair

to assist students.

MSN APRN (Nurse Practitioner and Nurse

Midwifery Tracks)

Academic advisement for students enrolled
in MSN APRN (Nurse Practitioner Tracks
and Nurse Midwifery Track) is directed

by the Department Chair for Advanced
Practice Registered Nurse (APRN)
Program. e Graduate Student A airs
Coordinator will assist with academic
advisement. e student signs and receives
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a copy of the degree plan at orientation
and is expected to follow the signed degree
plan when registering for courses. e
Graduate Student A airs Coordinator, in
collaboration with the Department Chair,
assists students with academic planning,
staying informed of curriculum changes,
and facilitating problem-solving related

to progression through the degree plan.
Graduate faculty are consulted regarding
academic advisement when necessary to
best meet student needs. Any question the
student has about registration, adding/
dropping a course, and withdrawing from
the SCHOOL OF NURSING should be
directed to the Graduate Student A airs
Coordinator, who will work closely with
the Department Chair for APRN to assist
students.

ACADEMIC MISCONDUCT

“Academic misconduct” involves any
activity that tends to compromise the
academic integrity of the University, or
subvert the educational process, including,
but not limited to, cheating, plagiarism,
falsifying academic records, misrepresenting
facts, and any act designed to give unfair
academic advantage to the student, or the
attempt to commit such an act. Refer to

the TTUHSC Student Handbook Code of
Professional Conduct Part 11, D Misconduct,
(19) Academic Misconduct.

Filing a Complaint
Any member of the University community

Texas Tech University Health Sciences Center
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ACADEMIC GRADE CHALLENGES/

APPEALS

If a student believes that a grade on a

particular assignment (nota nal course

grade) received is incorrect, the student
shall:

e Discuss the grade with the faculty who
assigned it.

e If the grade is deemed correct, (no
miscalculation of grade occurred) then
the grade stands as issued. e faculty
assigning the grade shall notify the
student of the decision in writing within

ve (5) business days.

e If the grade issued was in error,
(miscalculation of grade occurred) then
the faculty corrects the grade and shall
notify the student of the grade change
within ve (5) business days.

If a student receives a grade of less than 80
(B) for a written assignment, the student
may request another faculty member to
conduct a second, independent, blinded
evaluation of the assignment. Students
seeking a second evaluation of a failing
written assignment must make the request
to the course facilitator within ve (5) days
of the graded assignment being returned

to the student. A er the second faculty
member grades the assignment, the course
facilitator and the two evaluators will
review and discuss the scores and reconcile
the assignment grade. If the two faculty
graders cannot reach a consensus grade, the
average of the two scores will be used as the
assignment grade.

Final Grade Appeal

Only the nal course grade may be
appealed to the appropriate Programmatic
Department Chair if the student believes

School of Nursing

there is demonstrable evidence that
prejudice, or arbitrary/capricious action on
the part of the faculty has in uenced the
grade. e burden of proof that such an

in uence hasa ecteda nal grade rests
with the student.

Prior to lingan o cial grade appeal, the
student must meet with the faculty member
to review how the faculty arrived at the nal
grade. Ifa er the meeting with the faculty
the student wishes to pursue linga nal
grade appeal, the following procedures shall
be followed.

To appeal a grade, the student shall:

e File the Final Grade Appeal Form
(Attachment A), available on-line (www.
ttuhsc.edu/son/current), within two
(2) business days, of the date the nal
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student’s responsibility to keep the
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Chair and the Chair of the appropriate
Progressions Committee (or designee)
will serve asex o cio members of the
Committee and will not participate or be
present at deliberations.

e ADAC will be convened by the
AADSA within ten (10) business days
from the date of the receipt of the
written notice of appeal. e student
shall be noti ed via certi ed mail and/or
e-mail of the date of the appeal’s hearing.

e burden of proof lies with the
student. e student may present a
written statement to the ADAC relative
to the appeal at the time of the hearing.

e ADAC may limit the length and
presentation of such statement in
accordance with e ective management
of time.

e student has no right to be
accompanied by a representative at the
hearing. Both the ADAC and student
may call witnesses relevant to resolution
of the appeal. Should information or
witnesses be either repetitious or not
relevant, the ADAC shall take action
to expedite the proceedings. At the
conclusion of the hearing, the ADAC
shall forward its recommendation to the
Dean and the AADSA within three (3)
business days.

Unless suspended for some justi able
reason pursuant to TTUHSC Student
Handbook Code of Professional Conduct
and/or SON Student Handbook, the
student shall remain on the class roll and
may pursue appropriate didactic course
work until the appeal is resolved.

e decision of the Deanis nal. e
student, the Chair of the applicable
Progressions Committee, the applicable
Department Chair and the AADSA will

School of Nursing

be noti ed in writing by the Dean within
ve (5) business days from receipt of

the ADAC decision. e letter to the

student will be mailed certi ed mail

and/or e-mail.

« All notices required to be given shall be
deemed received by the student upon
mailing certi ed mail to the address on
record with the school.

Appeals Procedure for Non-Dismissal

Action(s)

. e appeal procedure for non-dismissal
action(s) shall be the same as the
Academic Dismissal Appeal process.

For more information:

Undergraduate students should review SON.
OP 30.302.

Graduate students should review SON OP
40.702.

ADDING A COURSE

Students are able to add a course or courses
prior to the rst day of class and should
review the SCHOOL OF NURSING
Academic Calendar for important deadlines
(www.ttuhsc.edu/son/current) related to
adding a course or courses.

To add a course to an existing schedule

e Contact the applicable Academic
Advisor for approval and changes to the
area of study plan.

-Register for course(s) via the
WebRaider Portal at https://
webraider.ttuhsc.edu.

e A erthe semester begins, students are
able to add course(s) up to the 12th class
day for fall, spring, and full summer
semesters and 4th class day for summer
semesters (summer 1 and/or summer 2).
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Graduate Department

MSN Leadership Program and DNP
Program

Graduate enrollment in 9 or more credit
hours in the fall and spring semesters and
6 credit hours in the full summer session
is considered full-time enrollment. Fewer
than 9 credit hours in the fall and spring
semesters and fewer than 6 credit hours

in the summer session is considered part-
time enrollment. e number of semester
credit hours a student may carry (course
load) is regulated by the Department Chair
for Leadership Program. In determining
course load, the Department Chair takes
into account the quality of prior scholastic
work performed and the types of courses
involved.

MSN APRN Program (Nurse Practitioner
and Nurse Midwifery Tracks

Graduate enrollment in 9 or more credit
hours in the fall and spring semesters and
6 credit hours in the full summer session
is considered full-time enrollment. Fewer
than 9 credit hours in the fall and spring
semesters and fewer than 6 credit hours

in the summer session is considered part-
time enrollment. e number of semester
credit hours a student may carry (course
load) is regulated by the Department Chair
for the APRN Program. In determining
course load, the Department Chair takes
into account the quality of prior scholastic
work performed and the types of courses
involved.

COURSE SYLLABI

Course Syllabi for each SCHOOL OF
NURSING course are obtained from
Sakai. Course requirements and student
expectations are stated in each course

School of Nursing

syllabus. Obtaining the course syllabi
prior to the rst day of class is highly
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(see Withdrawal SCHOOL OF
NURSING). When dropping to zero
hours, a student’s date of withdraw
must be prior to the rst class day
according to the semester’s academic
calendar in order to receive a full
refund.  erea er, contact the
Student Business Service 0 ce at
(806) 743-7867 for the appropriate
refund schedule or review the
Student Financial Information on-
line at http://www. scal.ttuhsc.edu/
busserv/bursar/.

e Undergraduate and graduate students
may le a Leave of Absence (see Leave
of Absence section of the Student
Handbook).

e Review tuition and fees information at
http://www. scal.ttuhsc.edu/busserv/
bursar/ or contact the TTUHSC
Student Business Service o ce for more
information at (806) 743-7867.

EARLY ALERT UNDERGRADUATE
STUDENT ASSISTANCE PROGRAM

Traditional Undergraduate Department
Traditional BSN Program

e Early Alert program provides resources
and assistance to ensure success in earning
the degree. Students referred to the Early
Alert program by nursing faculty are
required to contact their course facilitators
to discuss available services which may
include referral to the Retention Counselor
for further assistance. Students