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Consequences of Disruptive Conduct  
If the student continues disruptive conduct after the course instructor notifies the student of the unacceptable 
conduct, the course instructor may request the student to leave class immediately. If the student believes this 
action is not merited, the student may follow the process for non-grade grievance as outlined in this publication 
(see grievances-non grade related and grievances-grade related). If the student leaves the class, the student shall 
not receive credit for in-class activities that day. If such action results in a grade that a student believes is 
incorrect, the grade may be subject to the process outlined in the policy for grade challenges/appeals as set forth 
in the ATP School of Nursing Student Handbook.  
 
The use of electronic technology, such as laptop computers, by students during class is a privilege, not a right. In 
his/her sole discretion, the course instructor may withdraw such privileges on a case-by-case basis.  
 
In addition, alleged disruptive behavior may be referred to the Department Chair by faculty or other students in 
accordance with the TTUHSC Student Affairs Handbook Code of Professional and Academic Conduct. Sanctions 
for disruptive behavior include but are not limited to dismissal from the ATP SCHOOL OF NURSING.  
 
Computer Requirements 
A considerable amount of time will be spent utilizing the resources available via the internet in all ATP 
SCHOOL OF NURSING programs, including email.  Owning a personal computer is required to succeed in the 
program; and daily computer access is expected for all students. A laptop is required for students in the 
Traditional BSN track in order to participate in classroom learning activities. Students enrolled in the Doctorate 
of Nursing Practice (DNP) program are also required to have a laptop computer to participate in classroom 
learning activities. The following website has specific computer system requirements:  
http://www.ttuhsc.edu/son/undergrad/sysReq.aspx . 
 
Email 
The TTUHSC Information Technology Department assigns all students an official e-mail address, which is 
provided with initial password code prior to new student orientation. All official electronic TTUHSC 
correspondence is sent via this e-mail address; as a result students are required to use this e-mail address while 
enrolled at TTUHSC ATP SCHOOL OF NURSING. Students are responsible for monitoring and responding to 
any required information sent to this email address. In addition, faculty may correspond with students regarding 
course-related issues via WebCT email  
 
Equipment 
It is the student’s responsibility to purchase and maintain certain pieces of equipment (stethoscopes, etc). 
Equipment requirements will be specified by faculty and listed in the course syllabi. Equipment owned by 
TTUHSC ATP SCHOOL OF NURSING, which is checked out to students, must be returned to TTUHSC in the 
same condition as it was received. When equipment is damaged or misplaced while in a student’s possession, it 
is the student’s responsibility to replace or pay TTUHSC for the replacement 
 
Identification Badge (OP 76.02)  
Á Student Identification Badge (TTUHSC Picture ID) - TTUHSC students are required to visibly wear an 

official TTUHSC identification badge at all times while on any TTUHSC campus or while participating in 
clinical. If lost, a replacement must be obtained immediately through the TTUHSC Police Department (806-
743-2000). Refer to TTUHSC OP 76.02 at http://www.ttuhsc.edu/hsc/op/op76/op7602.pdf

http://www.ttuhsc.edu/son/undergrad/sysReq.aspx
http://www.ttuhsc.edu/hsc/op/op76/op7602.pdf
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Phones and Pagers 
Phones and pagers should be placed in the silent mode or turned off when students are in attendance at any 
learning activity at the ATP SCHOOL OF NURSING. Phone conversations on cell phones must occur outside of 
the clinical and classroom areas. 
 
Professional Writing/APA 
 Vision Statement on Professional Writing in Nursing  

Á Writing is an essential component of the communication skills that help define professional nursing 
practice. The clear, precise, logical, appropriate expression of ideas, opinions, and values in nursing is 
required for the provision of quality care to clients, families, and communities. To become proficient 
in written communication, students need to continually develop their technical, analytical, and 
persuasive skills.  

 
Á Course activities should integrate the continual development of communication skills throughout the 

curricula of all programs in the ATP SCHOOL OF NURSING. High standards for communication 
(including written communication) lie at the heart of professional nursing practice and should be 
reflected in all curricular activities.  

 
Á The discipline of nursing continues to use the standards established by the American Psychological 

Association (APA) to guide clear and precise professional communication. APA format refers to the 
popular APA editorial style (grammar, quotations, etc) as well as standards for content and 
organization of a paper and ways to express ideas clearly while reducing bias in language. Knowledge 
and use of the range of APA recommendations permit the attainment of desired written 
communication skills that in turn enhance the profession of nursing and the health of populations 
served by nurses.  

 
Á 

http://www.ttuhsc.edu/son
http://www.fiscal.ttuhsc.edu/busserv/bursar/
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PROGRAM REQUIREMENTS  
 
ACADEMIC REQUIREMENTS 
Students matriculated in the TTUHSC ANITA THIGPEN PERRY (ATP) SCHOOL OF NURSING are expected 
to maintain good academic standing while enrolled in the ATP PERRY SCHOOL OF NURSING in accordance 
with the program requirements in which the student is matriculated. Minimum academic requirements are 
detailed in the following sections for each of the School’s programs of study: Traditional Undergraduate Studies, 
Non-Traditional Undergraduate Studies, and the Graduate Program Leadership Studies and Nurse Practitioner 
Studies.      
  
All progressions, probation, dismissal, suspension and censure determinations are made based on receipt of 
information from the TTUHSC Registrar’s Office or the ATP SCHOOL OF NURSING Dean’s Office. 
 
In accordance with the ATP School of Nursing Catalog, ATP School of Nursing Student Handbook, and TTUHSC 
Student Affairs Handbook Code of Professional and Academic Conduct, the Undergraduate Program Committee, 
Graduate Program Committee or Dean may recommend one or more of the following potential actions, as 
appropriate:  

Á No progression in the program of enrollment until the specified course(s) is/are repeated and a passing 
grade is achieved.  
Á Academic probation due to overall and/or semester grade point average below minimum required for 

program of enrollment.  
Á Academic probation due to earned grade in required nursing course less than minimum grade required 

for program of enrollment.  
Á Administrative probation due to violation of professional conduct.  
Á Removal from probation.  
Á Censure by written letter. Censure is defined as the finding that a student has committed an offense 

warranting discipline. It is a matter of record only.  
Á Suspension from the ATP SCHOOL OF NURSING.  
Á Dismissal from the ATP SCHOOL OF NURSING.  

 
The terms placed on the student’s transcript for the appropriate semester might include “academic dismissal”, 
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Non-Traditional Undergraduate Studies 
 

Second Degree Web-Based BSN Track 
 Maintaining Minimum Academic Requirements 

Á Maintain a 2.0 GPA for each semester and overall cumulative. 
Á A minimum grade of “C” in all nursing and non-nursing (degree required) courses is required.  
Á Students earning an overall cumulative GPA or a semester GPA less than a 2.0 in the semester of 

graduation are ineligible for graduation. 
 
 Academic Dismissal  

Á Any student who is unsuccessful (achieves a grade of “D” or “F” or “WF”) in any course in the 2nd 
Degree Program will be dismissed from the 2nd Degree Program and allowed to enter the 
Undergraduate Traditional BSN Program if space is available and on recommendation by the 
Undergraduate Program Committee. The student will be advised by the Department Chair, 
Undergraduate Traditional BSN Track to determine entry into that program. 

 
Failing to meet expected standards may result in academic dismissal at any time. This includes but 
is not limited to unsafe clinical practice or student misconduct. 

 
RN-BSN Track 
A student must earn a 2.0 in each course in the required curriculum and maintain an overall semester and 
cumulative GPA of 2.0 or greater.  The Pass/Fail option may be used only in courses that exceed the 
minimum degree requirements. The ATP School of Nursing Student Handbook provides further details 
regarding academic and graduation expectations. 

 
 Maintaining Minimum Academic Requirements 

Á Maintain a 2.0 GPA for each semester and overall cumulative. 
Á A minimum grade of “C” in all nursing and non-nursing (degree required) courses is required.  
Á Students earning a “D”, “F” or “WF” in a nursing course are eligible to repeat that course one time only 

pursuant to recommendation of the Undergraduate Program Committee.  
Á Students earning an overall cumulative GPA or a semester GPA less than a 2.0 in the semester of 

graduation are ineligible for graduation. 
 
 Academic Dismissal  

Á Students earning a “D”, “F” or “WF” in two or more nursing courses in one semester is cause for 
academic dismissal.  
Á Students earning a “D, “F” or “WF” in a third nursing course, even when the first two “D”s, “F”s or 

“WF”s have been replaced by a passing grade upon retaking those courses.  
Á Students earning less than a 2.0 semester or cumulative GPA for two consecutive semesters. 
Á Students earning a “D”, “F” or “WF” in the same nursing course twice. 

 
Failing to meet expected standards may result in academic dismissal at any time. This includes but 
is not limited to unsafe clinical practice or student misconduct. 

 



 16

Graduate Program 
 

Leadership Studies (MSN and DNP) 
 Maintaining Minimum Academic Requirements 

Á Grades are reviewed each semester and progression 
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Nurse Practitioner Studies 
Graduate students in the MSN Nurse Practitioner tracks are required to: 
Á Hold BLS certification when entering the graduate program and provide evidence of current certification 

while enrolled in the graduate program.  
Á Provide certification in Advanced Cardiovascular Life Support (ACLS) for the MSN Family, Acute 

Care, and Geriatric MSN tracks and Pediatric Advanced Life Support (PALS) for MSN Pediatric track 
prior to entering the first Nurse Practitioner clinical course.  Student must provide continued evidence of 
certification while enrolled in the MSN graduate program. 

 
Graduate students in the Post Master’s (PM) Nurse Practitioner Tracks are required to: 
Provide certification in Advanced Cardiovascular Life Support (ACLS) for Family, Acute Care, and 
Geriatric PM nurse practitioner tracks and Pediatric Advanced Life Support (PALS) for MSN Pediatric 
track prior to entering the first Nurse Practitioner clinical course. Students must provide continued 
evidence of current certification while enrolled in the PM graduate program. 

 
COLLABORATIVE PROGRAM REQUIREMENT  
Students enrolled in collaborative programs with other institutions are expected to comply with the general 
expectations set by both institutions. It is the student's responsibility to obtain these expectations from the other 
institution. Failure to comply with both institutions requirements could be cause for dismissal from the 
program(s).  
 
COMPREHENSIVE EXAMS 
Undergraduate (prelicensure) students must have a passing score on the comprehensive examination 
administered in N4201 for traditional students and administered in NURS 4219 for Second Degree students. If a 
student is not successful on the examination, he/she will be required to complete a prescribed remediation 
program and to repeat the examination. If the student is not successful a second time, he/she will be required to 
meet with the Department Chair to determine next steps in progression.  
 
DEGREE REQUIREMENTS 
Requirements for meeting expectations of all degrees offered at TTUHSC ATP SCHOOL OF NURSING are 
specified in the ATP SCHOOL OF NURSING Catalog in effect at the time the program was entered.  
 
GRADUATION/COMMENCEMENT/DIPLOMA 
 

Graduation under a particular catalog  
A student is expected to complete the degree requirements set forth in the ATP SCHOOL OF NURSING 
Catalog in effect at the time the student enters the program. Only with the specified approval of the 
Department Chair may a different Catalog be selected. In no case may a student complete the 
requirements set forth in a Catalog more than seven years old. The Catalog is published at least biennially 

http://www.ttuhsc.edu/son
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Traditional Undergraduate Studies  
Traditional BSN Track 
Traditional undergraduate students are required to achieve at least a 2.0 overall cumulative GPA to graduate 
and complete appropriate graduation paperwork electronically at http://www.ttuhsc.edu/studentservices/.  
 
Graduation with Honors 
Undergraduate students who complete their academic work with a cumulative grade point average of:  

Á 3.90 to 4.00 are graduated Summa Cum Laude  
Á 3.70 to 3.89 are graduated Magna Cum Laude  
Á 3.50 to 3.69 are graduated Cum Laude.  

Appropriate designation of the honor is made on the diploma. Only students completing an undergraduate 
degree can receive an honor designation. 

 
Non-Traditional Undergraduate Studies  

Second Degree Web-Based BSN Track 
Second Degree undergraduate students are required to achieve at least a 2.0 overall cumulative GPA to 
graduate and complete appropriate graduation paperwork electronically at 
http://www.ttuhsc.edu/studentservices/.  

 
Graduation with Honors 
Those members of the undergraduate graduating class who complete their academic work with a cumulative 
grade point average of:  

Á 3.90 to 4.00 are graduated Summa cum laude  
Á 3.70 to 3.89 are graduated Magna cum laude  
Á 3.50 to 3.69 are graduated Cum laude.  

Appropriate designation of the honor is made on the diploma. Only students completing an undergraduate 
degree can receive an honor designation. 

 
RN-BSN Track 
For RN-BSN students are required to achieve at least a 2.0 overall cumulative GPA to graduate and 
complete appropriate graduation paperwork electronically at http://www.ttuhsc.edu/studentservices/.  

 
Graduation with Honors 
Those members of the undergraduate graduating class who complete their academic work with a cumulative 
grade point average of:  

Á 3.90 to 4.00 are graduated Summa cum laude  
Á 3.70 to 3.89 are graduated Magna cum laude  
Á 3.50 to 3.69 are graduated Cum laude.  

Appropriate designation of the honor is made on the diploma. Only students completing an undergraduate 
degree can receive an honor designation. 

 
Graduate Program 

Leadership Studies and Nurse Practitioner Studies (MSN) 
Graduate students are required to achieve at least a 3.0 overall accumulative GPA to graduate (See Catalog). 
Graduation guidelines, deadlines and forms ar

http://www.ttuhsc.edu/studentservices/
http://www.ttuhsc.edu/studentservices/
http://www.ttuhsc.edu/studentservices/
http://www.ttuhsc.edu/son
http://www.ttuhsc.edu/son
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LICENSURE APPLICATIONS 
The Department Chair for Traditional Undergraduate Studies or Non-Traditional Undergraduate Studies will 
assist currently enrolled pre-licensure students with the Board of Nursing application process. The Department 
Chair will make arrangements with faculty to meet with graduating students to discuss the procedures to register 
for the NCLEX-RN examination and to complete the licensure application forms. Failure to meet the Texas BON 
deadlines or those deadlines from other states will delay the licensure process. For further information 
concerning eligibility for licensure, refer to Texas Statutes Regulating the Practice of Professional Nursing (see 
Eligibility to take NCLEX-RN Examination section of this handbook) or contact the Department Chair. 
 
Students applying for licensure in other states are responsible for contacting those states’ Board of Nursing for an 
application packet at the beginning of the semester of graduation. Once the packet is received, make an 
appointment with the Department Chair to review and process the required documents.  
 
PERSONAL APPEARANCE/UNIFORM 
Nursing students are expected to maintain a professional image at all times while in the clinical setting. It is the 
expectation that the professional uniform of the ATP SCHOOL OF NURSING shall be worn only for clinically 
related activities. BSN (traditional) and 2ºwBSN students must follow the standards listed below  
 

Hospital Clinical Settings  
Uniform:  

Uniform approved by (ATP) SCHOOL OF NURSING, clean, neat and 
pressed. 

Shoes:  White leather (including white leather tennis shoes) with white shoelaces.  

Socks/Hose:  White and clean (Women may wear socks with pants. White or natural 
color hose must be worn with skirts or dresses.)  

Lab Jacket:  White, clean and pressed.  
ATP SCHOOL OF 
NURSING Patch:  

Permanently affixed to the front of the lab jacket and/or uniform. Grad 
students get a patch for lab coats. Lab coats should be worn during 
clinicals. 

Name Tag & Picture ID 
Badge:  

Worn with the uniform or lab jacket at all campuses and clinical settings.  

Professional Nursing Pins:  May be worn on the lab coat or uniform.  

Hair:  Clean and neat (long hair must not obstruct peripheral vision when bending 
forward or over a sterile d 0.96 0eld)
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PRE-REQUISITES AND CO-REQUISITES 
Certain courses in the curriculum have pre and/or co-requisites, which must be met. These are designated in the 
ATP SCHOOL OF NURSING Catalog.  
 
SCHOLARSHIPS 
Applications for all scholarships are available on the TTUHSC ATP SCHOOL OF NURSING current student 
homepage to complete and return to the scholarship office 

http://www.ttuhsc.edu/financialaid/fafsa/apx
mailto:sonscholarships@ttuhsc.edu
http://nursing.ttuhsc.edu/calendars/school_calendars.htm
http://nursing.ttuhsc.edu/schedules/course_schedule.htm
http://www.ttuhsc.edu/son
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ACADEMIC POLICIES  
 
The ANITA THIGPEN PERRY (ATP) SCHOOL OF NURSING expects students, faculty and administration to 
adhere to TTUHSC institutional and ATP SCHOOL OF NURSING policies and procedures in order to enhance 
learning and promote a professional environment conducive to meeting the institutional and school mission, 
vision and values. The following sections detail policies to support students’ academic achievement in the ATP 
SCHOOL OF NURSING. 

 
ACADEMIC ADVISEMENT



http://www.ttuhsc.edu/StudentServices/doc/Handbook.pdf
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Á The student may have advisory counsel present during the Appeals Committee hearing. Counsel will not 
be allowed to speak, argue or conduct any questioning during the proceeding. If the student desires the 
presence of counsel, the student shall give written notice at least five (5) business days prior to the hearing 
to the Appellant Department Chair 
Á The student and members of the committee will receive copies of all materials pertinent to the appeal. 
Á 

http://nursing.ttuhsc.edu/forms/
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http://nursing.ttuhsc.edu/forms/
http://www.nursingworld.org/ethics/chcode.htm
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Á RN-BSN Track 
 Semester Credit Hours and Course Loads 

The number of semester credit hours a student may carry (course load) is regulated by the Department 
Chair, taking into account the quality of prior scholastic work performed and the types of courses 
involved.  Permission is needed to enroll in more than 15 semester credit hours.  Refer to example course 
loads in the sample degree plans for the RN-BSN student. 

 
GRADUATE PROGRAM 
Leadership Studies (MSN) 
Graduate enrollment in 9 or more credit hours in the Fall and Spring semesters and 6 credit hours in the full 
Summer session is considered full-time enrollment. Fewer than 9 credit hours in the Fall and Spring semesters 
and fewer than 6 credit hours in the summer session is considered part-time enrollment.  
 
Nurse Practitioner Studies 
Graduate enrollment in 9 or more credit hours in the Fall and Spring semesters and 6 credit hours in the full 
Summer session is considered full-time enrollment. Fewer than 9 credit hours in the Fall and Spring semesters 
and fewer than 6 credit hours in the summer session is considered part-time enrollment.  
 
ADDING A COURSE  

Students are able to add a course(s) prior to the first day of class and should review the ATP SCHOOL OF 
NURSING Calendar for important deadlines (www.ttuhsc.edu/son/current) related to adding a course(s).  

 
To add a course to an existing schedule 
Á Contact the Academic Advisor for approval and changes to the program plan. 
Á Register for course(s) via the WebRaider Portal at http://WebRaider.ttuhsc.edu. 
Á After the semester begins, students are able to add course(s) up to the 12th class day for Fall and Spring 

semesters and 4th class day for Summer semester. Late registration fees may apply.   
Á When adding a course(s) after the semester’s due date contact the Bursar’s office at 743-1880 to make 

payment.  Payment must be made within two business days. 
Á Additional payment and due date information can be found at the Bursar web site 

http://www.fiscal.ttuhsc.edu/busserv/bursar/financial_info.2008-2009.aspx 
 
DROPPING A COURSE  

Á After the semester begins, students are able to drop course(s) up to the 12th class day for Fall and Spring 
semesters and 4th class day for Summer semesters and receive a full refund.  

To drop a course 
Á Contact course facilitator and/or course faculty 
Á Contact Academic Advisor for approval and changes to program plan. 
Á Student cannot drop to zero hours. Contact program Department Chair for program options. See ATP 

SCHOOL OF NURSING School Calendar Important Dates at http://www.ttuhsc.edu/son/current/ for 
deadlines dates. 
Á Dropping a course may delay progression through the program. Students dropping a course to the point 

of “zero hours” of enrollment are considered to be withdrawing from the SCHOOL OF NURSING (see 
Withdrawal from the ATP SCHOOL OF NURSING section of this handbook). Graduate students may 
file a Leave of Absence (see Leave of Absence section of this handbook).  
Á Drop course(s) via the WebRaider Portal at http://WebRaider.ttuhsc.edu. 
Á When dropping to zero hours a student’s date of withdraw must be prior to the first class day according 

to the semester’s academic calendar in order to receive a full refund.  Thereafter contact the Bursar’s 
office at 806-743-1880 for the appropriate refund schedule or review the Student Financial Information 
on-line catalog at http://www.fiscal.ttuhsc.edu/busserv/bursar/.  
Á Review tuition and fees information at http://www.fiscal.ttuhsc.edu/busserv/bursar/ or contact the 

TTUHSC Bursar’s office for more information at 806-743-1880.  
 
COURSE SYLLABI 
Syllabi are obtained on the ATP SCHOOL OF NURSING website for specific courses and are available one 
week before the course begins. Course requirements and student expectations are stated in each course syllabus. 
It is highly recommended that the course syllabi be obtained prior to the first day of class.  

http://www.ttuhsc.edu/son
http://www.ttuhsc.edu/son/current/
http:///
http://www.fiscal.ttuhsc.edu/busserv/bursar/
http://www.fiscal.ttuhsc.edu/busserv/bursar/
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TEXTBOOKS 
Courses utilize information from various mediums, including textbooks. Specific textbooks may be required to 
be purchased by the student. Each semester, the required and optional texts are listed for each course on the 
following website: http://nursing.ttuhsc.edu/textbooks2/rectextcursem.htm. Students may purchase the texts 
through a vendor of their choice. 
 
INDEPENDENT STUDY COURSE CONTRACT  

http://nursing.ttuhsc.edu/textbooks2/rectextcursem.htm
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EARLY ALERT GRADUATE ASSISTANCE PROGRAM 
Leadership Studies (MSN and DNP) 
The Early Alert Program provides resources and assistance to students enrolled in Leadership Studies to ensure 
their success in the program. The Department Chair requests all course faculty to submit the names of students 
who may be in jeopardy of course failure to the Graduate Program Office. The Graduate Program Office 
develops letters from the faculty to each identified student notifying the student of his/her current status and 
encouraging the student to discuss available services with his/her course faculty.  
 
Nurse Practitioner Studies 
The Early Alert Program provides resources and assistance to students enrolled in Nurse Practitioner Studies to 
ensure their success in the program. The Department Chair requests all course faculty to submit the names of 
students who may be in jeopardy of course failure to the Graduate Program Office. The Graduate Program Office 
develops letters from the faculty to each identified student notifying the student of his/her current status and 
encouraging the student to discuss available services with his/her course faculty. 
 
ENROLLMENT OUT OF SEQUENCE 
Students in the undergraduate (traditional, 2º w BSN, RN-BSN program) or graduate program may request to 
take a course out-of-sequence. Approval by the student's advisor, affected course facilitator(s) and the 
Department Chair must be obtained through the appropriate programmatic office prior to enrollment.  

 
GRADING POLICIES 

 
 Grade Point Average  

Type  Formula (use Grade Point Chart to calculate grade points)  
Overall 
Semester 
GPA  

Divide the total number of grade points acquired during the semester by total number of 
semester hours of all courses taken at TTUHSC, exclude courses with a W grade. (F & 
WF courses must be counted in the calculations.)  

Cumulative 
GPA  

Divide the total number of grade points earned in all courses taken in the degree program 
at TTUHSC by total number of semester hours of all courses taken in the degree program 
at TTUHSC including hours of F and WF. Repeated courses are counted in the total.  

 (Multiply the course credit hours by the assigned grade point, and then add all grade points to determine total 
 semester grade points.)  
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 Grade Point Chart 

Grade  Assigned 
Points 

Grade Interpretations  

A 4 Excellent, meeting degree requirements  
B 3 Good, meeting degree requirements  
C 2 Average, meeting undergraduate degree requirements; failing to meet graduate 

degree requirements  
D 1 Inferior, failing to meet degree requirements  
F 0 Failure, failing to meet degree requirements  
P 0 Passing  

PR 0 In Progress: given only when the work in a course extends beyond the semester of 
term; it implies satisfactory performance and is used in thesis and dissertation; a CR 
will be entered upon approved completion.  

I 0 Incomplete: given only when a student’s work is satisfactory in quality but, due to 
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http://nursing.ttuhsc.edu/forms/Forms.htm
http://nursing.ttuhsc.edu/forms/Forms.htm
http://nursing.ttuhsc.edu/forms/Forms.htm
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http://www.bon.state.tx.us/
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READMISSION 
Undergraduate Program 
All requests for readmission must be made no later than two months prior to the first day of the semester in 
which readmission is requested.  The Undergraduate Program Committee is responsible for overseeing all 
readmissions to the SCHOOL OF NURSING.  The minimum cumulative grade point average is 2.5 for the 
Undergraduate Program. A student seeking re-enrollment completes an application showing the expected entry 
point.  The appropriate committee reviews all such requests and may take one of the following actions regarding 
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http://www.ttuhsc.edu/studentservices
http://www.ttuhsc.edu/studentservices/ada
http://www.ttuhsc.edu/son
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patient health information to anyone who does not need the information for treatment, payment or health care 
operation) is a cause for dismissal from the School. 
 
COUNSELING SERVICES 
As in all professional health fields, if stress is not dealt with effectively, it can interfere with optimal academic 
performance.  If a student feels that he/she is experiencing excessive stress, the SON highly recommends self-
referral for counseling.  The following are the counseling options available for Lubbock, Permian Basin, and off-
campus long distance education students. 
 

Á Program of Assistance for Students (PAS) - The PAS is a professional, confidential, no cost 
counseling service for students and family members living in their households.  Five sessions (per 
household) per academic year are available from licensed counselors who can provide assistance for a 
variety of problems related to daily living, including: family and relationship problems, depression, 
alcohol and drug abuse, anxiety and stress.  No information is released to anyone in the SON and use of 
the program does not become part of a student's record.  PAS offices are located on the first floor of the 
West Wing of TTUHSC.  To schedule an appointment for yourself or a member of your household, 
Lubbock students can call 806-743-1327 and identify yourself as a SON student. The number for 
students in other areas is 800-327-0328. Daytime and evening appointments are available. 

 
Á Lubbock students

http://www.depts.ttu.edu/scc/
http://www.ttuhsc.edu/studentservices/documents/PAS_Document.pdf
http://www.ttuhsc.edu/hsc/op/op10/op1020.pdf
http://www.texastechhscbackground.com/
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The following searches are required for students pursuing clinical training through TTUHSC and will be 
conducted by American DataBank: 

1.  Criminal History Record Information Search (including all residences for the last seven years); 
2.  Social Security Number Trace (residential history, state and year SSN issued); 
3.  Sex Offender Registry; 
4.  Office of Inspector General Sanction Report; 
5.  General Services Administration Excluded List; 
6.  Office of Foreign Asset Control; and 
7.  Texas State Exclusion List. 

 
Additional background checks are required after a break in enrollment in accordance with TTUHSC OP 10.20 
http://www.ttuhsc.edu/hsc/op/op10/op1020.pdf.  
If an applicant believes the record is in error and gives written notification to the School of his/her intent to 
challenge the report, matriculation will be put on hold pending the outcome of the challenge. Should the 
applicant fail to notify the School of his/her intent to challenge or it is determined that the record is accurate at 
the conclusion of a vendor challenge by an applicant; the admission offer will be withdrawn.  
 
DEPARTMENT ADVISORY COUNCILS UNDERGRADUATE & GRADUATE PROGRAMS 
For purposes of promoting the TTUHSC School of Nursing, four advisory councils exist to maintain open 
communication between students and administration/faculty/staff: The Undergraduate Department Chair’s 
Advisory Council, The Non-Traditional Undergraduate Department Chair’s Advisory Council, and the MSN 
Department Chairs’ Advisory Council and the DNP Department Chair’s Advisory Council.  Through the 
Department Advisory Councils, student representatives advise the administration on ways to improve the 
educational process while enrolled in the ATP School of Nursing. Student representatives volunteer or are 
selected by the Department Chairs to serve on the Department Advisory Councils and are expected to represent 
their fellow students by bringing forth issues of importance to be addressed by the Council. 
 
DRUG FREE SCHOOLS AND COMMUNITIES ACT 
The unlawful possession, use or distribution of alcohol and illicit drugs on any institutional property or at any of 
its activities is prohibited. Refer to the TTUHSC Student Affairs Handbook and Code of Professional and 
Academic Conduct. Information on assistance programs may also be obtained from the TTUHSC Student 
Services Office or the Texas Peer Assistance Program for Nurses (RNs & LVNs).  
 
EMPLOYMENT 
The decision to work while enrolled as a student in the ATP SCHOOL OF NURSING rests with the individual 
student; the school assumes no responsibility for student employment. A student employed in a healthcare 
agency has responsibility, personally and professionally, to accept and engage in only those activities that fall 
within the position description for which he/she is qualified. Students who are employed as nurse assistants or 
nurse technicians should not practice outside the scope of such position set forth under the Nursing Practice Act. 
Students currently licensed as registered nurses assume the responsibility for clinical practice under their own 

http://www.ttuhsc.edu/hsc/op/op10/op1020.pdf
http://www.bon.state.tx.us/
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FINANCIAL INFORMATION 
Contact TTUHSC Financial Aid Office at 806-743-3025 or www.ttuhsc.edu/financialaid.  
 
HEALTH SERVICES FOR TTUHSC STUDENTS 
Medical services for TTUHSC students are available in Lubbock, Odessa, Abilene, and El Paso campuses. Refer 
to the TTUHSC Student Affairs Handbook and Code of Professional and Academic Conduct online at 
www.ttuhsc.edu/studentservices/. 
 
TTUHSC provides students the opportunity to purchase health insurance. Students may contact the TTUHSC 

http://www.ttuhsc.edu/financialaid
http://www.ttuhsc.edu/studentservices/
http://www.ttuhsc.edu/hsc/op/op75/op7514.pdf
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MEDIA AUTHORIZATION AND RELEASE 
During new student orientation for each academic program, students are asked to sign a media authorization and 
release form. The signing of this form allows the School to use the student’s name and photographic image in 
School promotional materials in all forms of media including, but not limited to press, radio, television, internet 
websites and printed mediums. The signing of the release is voluntary. A student may indicate on the release that 

https://www.fiscal.ttuhsc.edu/parking/
http://www.ttuhsc.edu/students/current/documents/08-09_Handbook.pdf
http://www.ttuhsc.edu/admin/policies.aspx
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SAFETY 
Exercise caution when traveling to and from cars, buildings, clinical sites, etc. Follow all safety instructions 
given by faculty members, listed in course syllabi, and contained in the TTUHSC Safety Manual as well as those 
in clinical facility safety materials. Information regarding TTUHSC Safety Services can be found at 
www.ttuhsc.edu/admin/safety. New Student Safety Orientation information is located at 
www.ttuhsc.edu/admin/safety/student. Students may login to this site to complete STEPS (Safety Training 
Education Program for Students) and/or Laboratory Safety Essentials training.  
 
SEMESTER HOURS 
The semester hour is the unit of measure for credit purposes. Didactic contact hours are measured on a one-to-
one basis; clinical contact hours on a one-to-three basis. Approximately two hours in preparation for each hour of 
didactic class and an appropriate amount of time for preparation for clinical activities are expected.  
 
SEXUAL HARASSMENT (OP 70.14) 
Sexual Harassment is prohibited under Title VII of the Civil Rights Act of 1964, as amended, and Title IX of the 
Educational Amendments of 1972. SEXUAL HARASSMENT WILL NOT BE TOLERATED.  
 
The ATP SCHOOL OF NURSING considers sexual harassment in all its forms to be a serious offense and one 
that is subject to a range of actions up to and including suspension or dismissal. Sexual harassment is a violation 
of TTUHSC OP 70.14 see http://www.ttuhsc.edu/hsc/op/op70/op7014.pdf.  
 
Refer to the TTUHSC Student Affairs Handbook Code of Professional and Academic Conduct at 
http://www.ttuhsc.edu/StudentServices/doc/Handbook.pdf. Sexual harassment education is required for all 
students and is completed at the time of orientation. Contact the appropriate program office for further 
educational information and opportunities.  
 
Filing a Sexual Harassment Complaint 
Refer to the TTUHSC policy 70.14 at http://www.ttuhsc.edu/hsc/op/op70/op7014.pdf to review the policy and 
procedures and complete Complaint of Sexual Harassment form Attachment A at 
http://www.ttuhsc.edu/hsc/op/op70/op7014a.pdf.  
 
STANDARD PRECAUTIONS 
Students are responsible for adhering to standard precautions as governed by the Center for Disease Control and 
Prevention (CDC). Information on the CDC standard precautions is disseminated to the students during new 
student orientation.  It is the Student’s responsibility to maintain compliance with these recommendations during 
all clinical settings. Refer to the CDC Standard Precautions at http://www.cdc.gov/. 
 
During orientation to the ATP School of Nursing, time is allowed for the following:  

• Presentation and discussion of the CDC's Recommended Standard Precautions and  
• An in-depth review of the ATP SCHOOL OF NURSING's policies dealing with communicable 

diseases.  
Á Students will not be allowed into the clinical area until they have signed the Consent for Adherence to 

the CDC's Recommended Standard Precautions. This consent form will be placed in the student's file in 
the appropriate program office.  

 
Because the potential diseases in a patient's blood and body fluids cannot be known, blood and body fluid and 
substance precautions recommended by the CDC should be adhered to for all patients and for all specimens 
submitted to the laboratory. These precautions, called "standard precautions", should be followed regardless of 
any lack of evidence of the patient's infection status. Routinely use barrier protection to prevent skin and mucous 
membrane contamination with  

Á 

http://www.ttuhsc.edu/admin/safety
http://www.ttuhsc.edu/admin/safety/student
http://www.ttuhsc.edu/hsc/op/op70/op7014.pdf
http://www.ttuhsc.edu/StudentServices/doc/Handbook.pdf
http://www.ttuhsc.edu/hsc/op/op70/op7014.pdf
http://www.ttuhsc.edu/hsc/op/op70/op7014a.pdf
http://www.cdc.gov/
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Patient Placement  
Place a patient who contaminates the environment or who does not (or cannot be expected to) assist in 
maintaining appropriate hygiene or environmental control in a private room. If a private room is not available, 
consult with infection control professionals regarding patient placement or other alternatives. Additional 
information is on reserve in the Preston Smith Library Teach/Learning Center for clinical courses.  
 
STATE PRIVACY POLICY 
When TTUHSC “collects information about an individual by means of a form that the individual completes and 
files with the governmental body in either a paper format or an electronic format”, the paper forms or the Internet 
site used in connection with the electronic form must state:  

Á with few exceptions, the individual is entitled on request to be informed about the information that the 
state governmental body collects about the individual;  
Á the individual is entitled to receive and review the information;  
Á the individual is entitled to have the state governmental body correct information about the individual 

that is incorrect.  
 
If TTUHSC collects information about a website user on its Internet site, including his or her identity and 
computer network location, we must post what types of information we are collecting about the website user on 
the Internet site. Finally, TTUHSC must establish a reasonable procedure to correct information about an 
individual.  
 
STUDENT TRAVEL POLICY (OP 77.08) 
Students are required to adhere to TTUHSC Student Travel Policy in the TTUHSC Student Affairs Handbook 
Code of Professional and Academic Conduct at http://www.ttuhsc.edu/hsc/op/op77/op7708.pdf, Part VIII, 
Student Travel Policy.  
 
TOBACCO FREE ENVIRONMENT (OP 10.19)

http://www.ttuhsc.edu/hsc/op/op77/op7708.pdf
http://www.ttuhsc.edu/hsc/op/op10/op1019.pdf
http://techsis.admin.ttu.edu/student/
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WITHDRAWAL FROM ATP SCHOOL OF NURSING 
Undergraduate Nursing Students 
For students enrolled in the Traditional BSN track withdrawal from all courses or non-registration/enrollment 
during any semester constitutes withdrawal from the ATP SCHOOL OF NURSING.  Withdrawal from all 
courses or non-registration/enrollment during any semester requires second degree or RN-BSN students to file a 
“Leave of Absence” (LOA) form. Lack of enrollment in a course without a LOA form constitutes withdrawal 
from the ATP SCHOOL OF NURSING. Students are then required to file the “Official HSC Withdrawal” form. 
Withdrawal from the program does not affect the policy regarding incomplete "I" grades. Grades that are "I" at 
the time of withdrawal will automatically convert to an "F" if they are not resolved in the original timeframe as 

http://www.nursing.ttuhsc.edu/glp/APA_Task_Force/APAHome.htm

