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TEXAS TECH UNIVERSITY HEALTH SCIENCES CENTER 
  

  Operating Policy and Procedure  
 
 
HSC OP:  63.11, Disposal of Surplus, Obsolete, or Uneconomically Repairable Inventory  
 
PURPOSE:  The purpose of this Health Sciences Center Operating Policy and Procedure (HSC OP) is 

to establish policy and procedures for the disposal of surplus, obsolete, or uneconomically 

https://www.ttuhsc.edu/administration/documents/ops/op63/op6310.pdf
https://www.fiscal.ttuhsc.edu/propinv/
http://www.fiscal.ttuhsc.edu/training/trainingcenter/Property/HowToTransferItemsToSurplus.pdf


HSC OP 63.11 
Page 2 of 4 

December 29, 2023 
 
 

NOTE: Lab equipment must be listed individually and reviewed for compliance with the 
Health and Safety Code, Section 81.0621b and the MOU (see item 4e).  

  
c. Confidential Information. The disposing department shall check all storage areas (i.e. file 

cabinets, drawers, enclosed areas, etc.) and remove all items contained therein, including 
confidential information. 

https://hscweb.ttuhsc.edu/it/admin/policy/documents/DisposalandSurplusProcedure.pdf
https://www.ttuhsc.edu/administration/documents/ops/op75/op7505.pdf
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H.  Filter funnels, buchnar funnels and separatory funnels  
I.  Erlenmeyer flasks, two-necked flasks, single-necked flasks round bottom 

flasks, thermometer flasks and filtering flasks  
J.  Soxhlet extractors  
K.  Transformers  
L.  Flask heaters  
M.  Heating mantles  
N.  Adapter tubes  

 
Devices included on this list may only be sold to individuals or entities holding a DPS permit 
authorizing possession of such devices. Institutional or inter-agency transfers of laboratory 
apparatus are authorized for agencies or entities included under the MOU. All items being 
disposed of from the list above must be listed individually. Chemical disposals must be 
facilitated through the Department of Safety Services.  
 

f. Disposal of Vehicles. Disposal of vehicles is subject to the requirements in this OP and 
the requirements in HSC OP 63.04, Disposal of Motor Vehicles.  

 
g. Scrap. Construction contracts/purchase orders should address the disposition of 

construction residue.  All other saleable construction residue, scrap metal, plastics, etc. 
shall be reported to the Surplus Property Manager for determining the disposition method. 
Surplus property is not responsible for the removal of trash.  Surplus property which is 
obsolete, unserviceable, in small amounts, or of little salvage value may be sold as scrap 
or disposed of prior to being placed in a public sale at the discretion of the Surplus Property 
Manager.  The proceeds from any scrap sale must be deposited in TTUHSC Educational 
& General funds, less documented expenses for transporting.       

 
h. Costs. Any costs associated with preparing a surplus item for safe disposal is the 

responsibility of the department. For example, the costs associated with the removal of the 
refrigerant from a device, transportation, landfill, environmental or other fees directly 
related to the disposition of the property will be charged to the disposing department.  
 

5.  Surplus Property Redistribution.  
 

Surplus item(s) should be available for viewing, on site, online, or both by other TTUHSC 
departments for up to 35 days.  When a department has a need for the property, the Surplus 
Property Manager will initiate the electronic request transfer on a non-reimbursable basis. 

 
If the property is not redistributed within TTUHSC, items should be available for up to 10 days for 
redistribution to other state agencies, political subdivisions, and assistance organizations.  A 
transfer to a state agency has priority over any other request for transfer during this period except 
for a transfer to a TTUHSC department.  

 
• If not transferred, the remaining property will be sold or disposed of at the discretion of the 

Surplus Property Manager in the manner most advantageous to TTUHSC. 
 

• All computers and computer peripherals not redistributed must be transferred to Texas 
Correctional Industries (TCI) in accordance with Government Code §2175.905.  

 
6.  Sale of Surplus.  
 

a. Sale.  Surplus property which is not redistributed may be sold to the public.  Each regional 
campus and remote satellite location is responsible for determining the method used for 
public sale.  Any questions should be directed to the Surplus Property Manager.   

 
b.  Specialized Items. Surplus property which is large in size, has substantial salvage value 

or is specialized in nature may require special provisions for disposition. Examples: 
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