TEXAS TECH UNIVERSITY HEALTH SCIENCES CENTER

Operating Policy and Procedure

HSC OP:

HSC OP 63.10
Page 1 of 6
December 29, 2023


http://www.fiscal.ttuhsc.edu/propinv
http://www.fiscal.ttuhsc.edu/propinv
https://www.fiscal.ttuhsc.edu/training/TrainingCenter/Top10/12PropertyCustodianResponsibilities.pdf
https://www.fiscal.ttuhsc.edu/training/TrainingCenter/Top10/12PropertyCustodianResponsibilities.pdf

of the asset, is required to be managed by the State (also referred to as
controlled assets). For additional information, refer to Guidelines for Capitalized
and Controlled Items.

Property tags are automatically generated when an invoice is processed against
an account code that has been identified as a capital or controlled item account
code. Tags are mailed to the departmental person designated by the Property
Custodian. If atag has not been created for equipment that has been received,
check for the following:

1) Was the appropriate account code entered on the PO?
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