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   TEXAS TECH UNIVERSITY HEALTH SCIENCES CENTER  
 
   Operating Policy and Procedure  
 
 
HSC OP: 57.02, Guidelines for the Educational Use of Copyrighted Works  
 
PURPOSE: The pur pos e of th is Health Scienc es Cent er Operat ing Polic y an d Proce dur e (HSC OP) is 

to ens ur e un der s tan di ng an d a standar d i zed appr o ac h regar di ng th e han dl in g of m ater ials 
contr ol led b y a co p yr i ght.  

 
REVIEW: This HSC OP will be re vi e wed b y May 1 of ever y eve n- num ber ed ye ar (ENY) by the 

Direc tor of Librar ies  and th e O ffic e of  General Couns e l , with rec o m m endations f or rev is io n 
f or war de d to the Ass oc ia t e Provos t  f or Academ ic Affair s  by June 1.  

 
POLICY:    
 
It is the po lic y of the Texas Tech Univer s it y Health Scienc es Center (TTUHSC) to adh er e to the 
requir em ents of  the Unite d Stat es Cop yr ig ht Law of 1976, as am ended, (Title 17, Unite d States Code, 
her ei naf ter, the “ Cop yr ig ht Act”), inc lu di ng thos e re quir em ents f or jour na ls, book s, audi o rec or d ings, 
aud io vis ua ls, pic tur es, an d sof twar e.  This po lic y /proc edur e app li es onl y t o cop yr ight ed m ater ials.  
Uncop yr ig hted m ater ia ls ma y t her ef or e be co pi ed with out res tr ic ti on.  Work s author ed b y th e Unite d States 
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Since co p yi n g of cop yr i ght ed m ater ials m a y t ak e dif fer ent f or m s, depend in g up on th e pur p os e f or suc h 
cop yi ng, thes e gu id el ines are set f or th ac c or di ng t o th e f ollo w ing clas s if ic ati on:   
  
 1. Teacher and cl as s r oom cop yi ng;  
 2. Music an d aud io vis ua l cop ying;  
 3. Indi v idu al (and stu den t) co p yi ng;   
 4. Cop y Center cop yi ng;    
 5. Librar y cop yi ng;   
 6. Co p yin g f or broadc as t; an d,  
 7. Com puter -related cop yi ng.   
 
All fac ult y, staf f, and stud en ts of TTUHSC are requ ir ed to ad her e t o th e fol lo w ing guid el ines.   
 
1. Teacher and Classroom Copying of Printed Material.  
  
 a.  Single Copying.   A sing l e cop y m a y be m ade by a teac her or staf f m em ber (or for a 

teac her or st af f m em ber at his/her in di vi dua l req ues t) of an y of the fo llo w in g:   
  
  (1) A chap ter f rom a book;   
  (2) An art ic le f rom a per io dic a l, or ne ws p aper;   
  (3) A shor t stor y, shor t es s a y or shor t poem, whet her or not from a collec t iv e wor k, or  
  (4) 
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    (iv)  Special Works:   
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 b.  
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dis tanc e lear n ing clas s, so m e utili zat io ns m a y be m ade under f air us e.  No m ore 
than t en per c ent (10%) of a cop yr ight ed wor k of mus ic m a y be us ed, but m a y not 
be repe ate d f or the cour s e in th e nex t sem es ter, unl es s per m iss ions ha ve bee n 
obta ine d f rom the cop yr i g ht ho ld er.  Under prov is i ons of Sect ion 110 of th e 
Cop yr ig ht Act, a la wf ul l y obtai n ed cop yr i ghte d f ilm or vide oc as s ette, no t lab ele d 
“ Hom e Use Only”, m a y be air ed t o a clos e d cir c uit inter ac ti ve dis ta nc e le ar ni n g 
clas s, pro vi ded th at suc h ai r ing is wit hin th e sc op e of the educ at io na l int ent of th e 
cour s e.  No cop y of a c los ed cir c uit liv e inter ac t i ve dis ta nc e lear n in g cl as s 
contai ni ng suc h a film or vi deoc as s ett e m a y be m ade wi tho ut f ir s t sec ur ing t h e 
per m is s ion of the cop yr ig ht hol der.      

 
(5) In an y c los ed c ir c uit li ve int er ac tiv e dis tanc e lear n ing clas s ses s ion wh ic h uti li ze s 

cop yr i g ht ed m ater ial, it is the res po ns ib il it y of the t ea c her/ins tr uc tor t o as s ur e t h at 
suc h uti li zat io n is la wf ul.  

 
 b.  Closed Circuit Live Medical Consultations and Peer Conferences.   The uti li zat ion of 

cop yr i ght ed m ater ia l in conj unc tio n wit h t he broa dc as t of li ve m edic al cons ul tat ion s or peer 
conf er enc es is subj ec t to the sam e provis io ns that go ver n cl os ed cir c uit dis ta nc e lear n ing 
clas s situat ions, as des c r ib ed in 6 .a . abo ve.  

 
  (1) Closed cir c uit li ve peer co nf er enc es or m edic al co ns ulta tio ns m a y m ak e us e of 

print or grap hic (but no t m us ic nor aud io vis ua l) co pi e s (one cop y per conf er enc e 
atten dee) of cop yr ig hte d m ater ial.  Each cop y pro vi ded m us t bear t he f ol lo w in g 
cop yr i ght sta tem ent:  

 
   “ This m ater ial m a y be prote c ted b y cop yr i ght la w (Ti tle 17, U.S. Code).”  
 
  (2) Assuranc e of cop yr i ght co m plianc e is the res pons ibi li t y of the m oder ator of suc h 

clos ed cir c u it li ve cons u lta ti ons or conf er enc es.   
 
  (3) If copies are to be m ade of suc h live cons u lta tio ns and pe er conf er enc es whic h 

inc lu de c o p yr igh ted m ater i al, per m is s ions m us t be obtai ned f rom the cop yr i ght 
hol der(s).   

 
 c.  Broadcasts to the External Environment.   Broa dc a s ts to the ex ter na l en v ir on m ent (non-

TTUHSC or non- TTUHSC relate d) whic h m ak e us e of satellit e or other bro a dc as ting 
tec hno log y m a y f al l i nto t wo ge ner a l cat egor ies:  not -for -prof it educ ati ona l, and for -prof it 
com m er c ial (wh ic h m ight be ed uc ati ona l).   

 
(1) In the cas e of all ex ter n al env ir onm ent for-profit live or for-profit pre-recorded 

broadcasts, regar d les s of ed uc ati ona l int ent, all us es of cop yr igh ted m ater ial 
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broadc as ts wi tho ut th e per m iss ion of the cop yr i ght hol der or his/her/its ro ya lt y an d 
per m is s ions agent.  

 
7. Computer -Related Copying.  Com puter -relate d cop yi n g m a y tak e m an y f or m s: cop yin g of 

sof twar e; pri nti ng of it em s from com puter i zed  f iles; an d do wn l oa di ng of com puter ized f iles or item s 
f rom com puter i ze d f iles to har d dis k or to dis k ette.  Man y item s wit hin com puter i zed f i les are 
cop yr i ght ed, or are su bj ec t to lic e ns ed con tr ol.  Users of com puter s m us t ex er c ise car e in the us e 
of suc h m ater ials.  The foll o win g gui de li nes re late onl y t o the co p yi n g of cop yr i g hted or lic e ns ed 
m ater ials.  

 
a.  Copying of Software.   Softwar e op er at ing s ys t em s and ap pl ic ati on pro gr am s shou ld be 

cons ider e d cop yr ig hted m ater ia l, un les s the y are ter m ed as “ f r ee- war e” or pu bl ic dom ain 
by the ir prod uc er s and manuf ac tur er s.  In m os t cas es, a sof twar e pro gr am car r ies a 
lic ens e to whic h t he pur c h as er agr ees upo n pur c has e or at the t im e of the sof twar e’s 
ins ta lla tio n.  It is cus tom ar y f or sof twar e prod uc er s to per m it t he creatio n of on e ar c hiv al or 
“ bac k -up” cop y f or eac h in s tall ati on per m itted b y the lic ens e.  A lice ns e m a y be for one 
ins ta lla tio n or for m ultip le ins tal lat ions of a spec if ic sof twar e pro gr am.  Copies of lic ens es 
f or sof twar e progr am s wh ic h are pur c has ed  b y TTUHSC dep ar t m ents or ind iv id uals sh al l 
be k ept on file wit hi n the depar tm ent or by the ind i vi d ual so long as th e sof twar e is in us e.  
Certai n bas ic ut il it y an d ap plic a tio n progr am s are m ade avai la ble t o TTUHSC indi vid ua ls 
and depar tm ents as “ s ite li c e ns e” progr am s.  S uch site lic e ns ed pr ogr am s wil l gener a ll y 
hav e onl y one lic ens e f or the cam pus or for the ins t it utio n as a who le.  Licens e s f or suc h 
progr am s are k ept on fil e c entr al l y with in t he cam pus or ins ti tut ion.  

 
(1) Cop yin g, ada pti ng, an d el ec tr onic tra ns m is s ion o f com puter sof twar e is str ic t l y 

f or bidde n b y TTUHSC pers onne l, exc ept:  
 

(a)  In str ic t com plianc e wit h Public Law 96- 517, Secti on 10(b), whic h, in 
am ending Sect ion 117 of Title 17 (U.S. Code) to al lo w f or th e m ak ing of 
com puter sof twar e bac k -up cop ies, stat es (in pa r t) “ ...it is not an 
inf r ingem ent f or th e owner (purc has er) of a cop y of a com puter progr am 
to m ak e or author i ze th e m ak ing of anoth er cop y or ada ptat io n of a 
com puter progr am prov ide d:  

 
    (i)  “ That suc h a ne w cop y or ad apta tio n is create d as an es s enti al 

step in th e uti li zat ion of the com puter progr am in conj unc tio n with 
a m ac hine an d th at it is us e d in no oth er m anner, or  

 
 (ii)  “ That suc h a ne w cop y and ada ptat ion is for arc hiv al pur pos e s 

onl y an d th at al l arc hi va l c opi es are des tr o yed in the eve nt tha t 
contin ued pos s es s ion of th e com puter pro gr am shoul d ceas e t o 
be rig htf ul.”  

 
(b)  Where appr opr i ate wr itt en cons ent f rom the cop yr i ght hol der is obta in ed.  

 
(c)  Where the sof twar e is in th e pub lic dom ain or is “ f r ee- war e” and th at can 

be ver if ie d.  
 

(2) Illega l cop ies of sof twar e ma y not be us e d on TTUHSC com puter s.  
 

(3) Softwar e (whe ther on tap e or CD -ROM)  may not be m ounted so as to per m it 
m ultiple us e or m ultip le s i te us e un les s suc h per m is s ions are grant ed b y th e 
sof twar e lic e ns e its e lf, or granted b y th e cop yr ig ht hol der or his/her/its ro yal t y or 
per m is s ions agent.  

 
 b.  Copying of Computerized Files and Their Contents.  
 
  (1) Copies (to pa per or do wn l oade d to dis k) m a y be le g all y m ade of com puter i zed 

f iles an d th eir co nten ts, pr ov ide d th at t he progr am li c ens e do es not f or bid suc h 
cop yi ng. Genera ll y, a com puter i ze d f ile wi ll car r y an on- scr een war n ing if cop yi ng 
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is not per m itted.  
 
  (2) Care m us t be ex er c is ed in the co p yi n g of m ater ial f ou nd in ot her hom e pag es on 

the Int er net.  S om e hom e pages m a y conta in cop yr ighte d m ater ials, but m a y 
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